
 
 

Tips for deleting old and/or unwanted messages 
 

1. Log in to your Megamail mailbox and open the Inbox 

 
Screen 1: www.megamail.biz 

 
 
 

2. Click on the Options icon to open the Options screen 

 
Screen 2: The Inbox 



 
 
 
 
 
 
 
 
 

3. Click on Deleting and Moving Messages 

 
Screen 3: Options 

 
 
 
 

4. Tick the first box, and untick the second (as below) 

 
Screen 4: Deletion options 



 
 
 
 
 
 
 
 
 

5. Click Save Options 
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6. Click Save Options to exit, then review and save other options as you select 

 
Screen 5: Review other options settings and exit 

 
7. Always click Save Options to exit, then click on Inbox or Logout as preferred 

 
 

Now, unwanted messages will be deleted and not moved to a Trash folder. 


